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Setting StarOffice to

Always Save as Microsoft Office files
Note: Some formatting may not be compatible with Office.

Options - StarOffice - User Data

i. Open Open Office
or StarOffice Writer.

2. From the menu bar,
click TOOLS >
Options.

3. Double click
LOAD/SAVE (or
click once on the “+”

Bl starOffice

General
Mermary
i
Print
External Programs
Paths
Calars
Fonts
Security
Appearance
Accessibility
Load/Save
Language Settings
Internet
Text Document
HTML Dacumert
Spreadsheet
Presentation
Drawing
Farmula
Chart
Data Sources
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Addresz
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First/Last name/lnitials

Street

City/State/Zip

Country/Region United States of Ame

tica

Title/Position

Tel. (Home/Aiiark)

Fax / E-mail

4. Under Load/Save,
lick on GENERAL

5. Under Standard
File Format, choose
TEXT DOCUMENT

6. Under Always
Save As, choose
MICROSOFT
WORD 97/2000/XP.
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Text Document
HTML Document
Spreadsheet
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Presentation -
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Options - Load/Save - General

HThL document:

Spreadsheet j
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Cancel

B StarOffice
User Data —| | =
Gereral [w Load user-specific settings with the docurnent
hdemary G
‘i ave
Print [ Edit document properties before saving
Exl:ﬁrnal Programs [ Always create backup copy

aths
Colars [ Autosave every 15
Fonts 7
Security
4‘ Appearance [w Size optimization for XML format tho pretty printing)

Accessibility .

B LoadsSave Save URLs relative to
G [w File system v Internet

B Properties
Microsoft Office tandard file forma
HTRL EDmPatlDlllt} Document type

Language Settings
Internet — 5 .

Fich Text Format
StarOffice 6.0/7 Text Document
Star Office 6.0/7 Text Document Template
Stariniter 3.0
Starwhiter 20 Tempolate
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Options - Load/Save - General E|
7. Under Standard Star Office o
. B Load/save
Fl Ie Format, Choose Generall [v Load user-specific settings with the dacument
“BA Properties
SPREADSHEET Microsaft Office =R
HTML Compatibility [ Edit document properties before saving
Language Settings [~ Always create backup copy
Internet

8. Under Always Save
As, choose
MICROSOFT

Text Document [~ Autodave every 15

HTHAL Document o

Spreadsheet

Presentation [v Size optimization for XML format (ha pretty printing)

Drawing

Farmula Save URLs relative to
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EXCE I_ 97/2000/XP Chart W File system v Iriternet
' Data Sources
(M ake sure you don't Standard file farmat
Document type Always save as
choose Template)
Prezentation
Draving - Micrasoft Excel 972000440 Template
StarCalc 30
StarCalc 3.0 Template J_
Ok | Cancel StarCalc 40
StarCale 40 Templgte -l
=
Options - Load/Save - General
starOffice
9. Under Standard B Load/5ave lord
FI Ie Format, ChOOSG perties |w Load user-specific settings with the document
PRESENTATION Microsoft Office save
HTML Compatibility [ Edit document properties before saving
Language Jettings [ Always create backup copy
Internet -
10 U nder Always Text Document [ Autosave every 15
Save As. choose HTML Document: -
! spreadsheet
M IC ROSOFT Presentation [w 3ize optimization for XML format ho pretty printing)
POWERPOINT E;?mg Save URLS relative to
Chart [w File system [v Internet
97/2000/XP Data Sources
Standard file format
(Don't choose Template) Document type Always save as
spreadsheet - r
_ =i 0
Draning | O00AP Template |
StarOraw 3.0 (Star Office Impress)
StarOraw 5.0 (Star Office Impress)
aK | Cancel Starlmpress 4.0
Starimoress 4.0 Temolate
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Once you have changed these 3 items, close windows.
*Note: You will receive a message stating by doing this you may change the format of some
items. Just click OK, OK, OK
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Tip! Always, Always, Always, open the StarOffice program,
then go to File > Open to open a document.
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